
Participating in Blackboard Groups 
Blackboard Groups allows for the completion of certain coursework within small groups.  
Groups are used at the discretion of your instructor. 

 Accessing Assigned Groups 

1. If your 
instructor has 
assigned you 
to a group, it 
will appear in 
the My 
Groups menu, 
below the 
course menu 
on the left 
side of the 
screen. Click 
on the My 
Groups link. 

 

2. The groups for 
which you 
have been 
assigned will 
appear within 
the My 
Groups menu.  
For this 
example,  
Group A 
appears.   
Click on the 
arrows to the 
right. 

 



3. The Group A 
information 
appears.  
Group 
Properties 
provides the  
Group 
Description 
created by 
your 
instructor as 
well as a 
complete list 
of Group 
Members and 
Group Tools. 

 
 

  



Accessing Self-Enrollment Groups 

1. If your 
instructor has 
created self-
enrollment 
groups, you 
must manually 
enroll yourself 
in the group of 
your choice in 
order to 
participate.  
Click on 
Course Tools 
to start. 

 

2. Scroll down 
and click on 
the Groups 
link.  

 

3. The groups 
created by 
your 
instructor will 
appear as in 
the example 
provided.  To 
join Project B 
Group, click 
on the Sign Up 
button for 
that group. 

 



4. The Sign Up 
Sheet for 
Project B 
Group will 
appear.  Click 
on the Sign Up 
button to 
continue. 

 

5. Your name will 
now appear as 
a member of 
Project B 
Group. 

 
 

  



Using Group Tools 

1. The Group 
Tools offer 
different ways 
to collaborate 
and 
communicate 
within groups. 

 

2. File Exchange 
allows for the 
sharing of files 
among group 
members.  
Click on the 
Add File 
button. Name, 
attach and 
submit the 
appropriate 
document for 
sharing with 
your group. 

 

3. Use the 
Discussion 
Board to 
communicate 
with your 
group (see 
Using the 
Discussion 
Board for 
more 
information 
about how to 
view and post 
replies). 

 



4. Send Email 
allows you to 
send an email 
to members of 
your group.  
Chose the 
members you 
would like to 
send the email 
to, compose 
your message 
and click 
Submit. 

 

5.   

 


